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PA3JEJI ITbPBU

OBl ITOJIOXKEHHUA

Y. 1. (1)Berpeiinute mpaBuna 3a JOKyMEHTooOOpoTa M J€NIOBOJIHATA JECHHOCT B
oOIMHCKA aJAMHUHHUCTpamus ['bpMeH, ypeknaT opraHusauusTa W TEXHOJOrMATa 3a
OCBIIIECTBSIBAHE Ha YIMpaBiCHUE HA JIENOBOAHATA JAEMHOCT U U3MOJI3BAHE HA €IEKTPOHHATa
CHCTEMA 33 PETUCTPAIUs U KOHTPOJI Ha TIOKYMEHT0000poTa.

(2) OcHoBHa e Ha Te3u BBHTPELIHM MpaBUJia € OCUTYPSBAHETO HAa YHHQHLMPAHO
U3BLPIIBAHE HA JCIOBOJHUTE OlNEpallMM M KOHTpPOJa Ha CpPOKOBETE, CBBP3aHH C
H3ITBIHEHUETO Ha 33J1a4H, IPOU3THYAIIM OT BHHINHU U BHTPELIHHU JIOKYMEHTH.

(3) BeTpelnuTe npaBuiia ce OTHacsT J10:

1. Opranu3auusra Ha paboTa ¢ NOCTHIBALIMTE K U3XOISIIN JOKYMEHTH.

2. UudopmaniioHHO-/Ie/IOBO/IHATA JIEHHOCT, CBbp3aHa ¢ KOHTPOJa IO CIa3sBaHe Ha
CPOKOBETE.

3. M3uckBaHUATa KbM CIIY>XHTEJIUTE BHB BPb3Ka C OCBILECTBSIBAHE Ha JAEIOBOJHATA
JIEHHOCT.

4.TlpunaraHe Ha OpraHU3alMOHHO-TEXHUYECKH CpEACTBAa IpU H3BBLPILIBAHE Ha
JIeJI0BOIHATA JEAHOCT.

4) [Iporpamuust npoaykr ,,MMEOH" e enexktpoHHa cucTeMa, KOATO yIpaBiisgBa
uenus JA0KyMeHTooOopoT ot LleHThpa 3a WH(pOpMaIMs M YCIYTM Ha rpakaaHuTe/QpoHT-
opuca (LIUYI) ® ro HacouBa KbM OTTOBOPHHUTE H3IBJIHUTENM (PHKOBOIACTBO
Ha oOumHa ['bpMeH, TUPEKTOPH, EKCIIEPTH W CIIELHAIUCTH) B OOLIUHCKATa aIMUHHCTPALIUS.

Y. 2. (1) Ha nenoBogHa peructpauusi B CHCTEMAaTa MOAJIEKAT CICAHHTE NOKYMEHTH U
NpenucKuTe, 00pa3yBaHy MO TAX:

1. JokymenTu oT TUn "ciayxeOHa KOpecmoHJeHIus" - MUCMO, AOKJaA, JOKJIaJHa
3anKMcKa, CTaHoBHIIE, pemeHus Ha O0C, cimyxeOHa eeKTpOHHA I1011a U 1Ip.
2.3aqBleHUS 332 U3BbPIIIBAHE HA AJIMUHUCTPATUBHHU YCIYTH.
3.JlokyMeHTH 10 AJMHUHHCTPATUBHONPOLECYAIHUS KOJEKC - 3asBJICHHE, CHMTHAl,
*ayba, MpeIIoKEHHE U TIp.
4. JIoKyMEHTH, T0IaBaHK Mo 3aKOHa 3a J0CTbHI 10 00LIecTBeHa MHPOPMAaLUsL.
5. Ipyru nOKyMeHTH:
- aIMUHUCTPATHBHU aKTOBE (3aI0BEIH);
- JOKYMEHTH 1O KaJJpOBH BBLIIPOCH U MOJIOM 3a Ha3HauaBaHe Ha paboTa;
- JOKYMEHTH 32 HM3BBPLUICHH WM U3BLPIIBAINU CE€ CIECNKH - HHBECTHLHOHHH
pOEKTH, 0hepTH, aKTOBE 32 COOCTBEHOCT, TPBHKHA TOKYMEHTALIHS;
- CTIpaBOYHO-WH(OPMAIIMOHHU AOKYMEHTH - JIOKJIanu, HHGOpMaLuy, OTYETH,
HPOTOKOJIH, NUCMa U CIIPABKH;
- IOTOBOPH 3a OT/aBaHe II0JI HAeM Ha OOLIMHCKM MO3eMIIeH U crpaiaeH GhoHA U
JIOTOBOPHTE 3a MpoJax06a Ha HEBMKUMH UMOTH U AbITOTPaiHU MaTCpHAIHK aKTHBH,
- HaKa3aTeJIHW TMOCTAHOBJICHUS, W3JaJCHH Bb3 OCHOBa Ha AKTOBE 3a
aJIMUHUCTPATHBHU HAPYIIECHUS,;
- MPOTOKOJIM OT U3BBbPLICHHU IIPOBEPKH BHB BPH3Ka C JCHHOCTTAa Ha OOIIUHATA ;
- HopMaTuBHU aKTOBE U JAPYr¥ PHKOBOJHYU JNOKYMEHTHU Ha BUCLIECTOSIIU OpPraHU
M OpraHH3allMU - YKa3u, IOCTaHOBJIEHUS, pa3Nopexaanus, HapeIOH, pellieHUs, HHCTPYKIUH U
JpyTH, U3MpaTeHH MO MOIAaTa UK Ype3 Kypuep.

(2) Ocobenute cny4yau Ha J€JOBOJIHA PETHCTpalMs ca periaMeHTupaHu B Pasaen netu
OT HACTOSIIUTE BHTPEIIHHU MIPaBHIIA.

Y. 3. He noanexar Ha A€IOBO/IHA PETUCTPALHUS CIIETHUTE JOKYMEHTH:

1. HepPIO,III/I'-IHI/I ICYaTHU U3aaHusd, B T.4. BCCTHHUIIH, CITUCAHHN A, OIOJICTUHH U ap.



2. JInuHa KOpECIOHACHLIUSL.

3. UeCTHTKH U TIO3IPaBICHHUS.

4. TlokaHu 3a KyITYpHHU, OU3HEC, CIIOPTHHU U Jp. NPOSIBH.

5. ®UHAHCOBO-CUETOBOIHH (C U3KITIOUECHHE HA MPUAPYKAaBALMTE TH ITHCMA).

6. CTaTHCTUYECKH JOKYMEHTH.

7.1lorpelHo TOCTaBEHMTE.

Ya. 4. (1) JoxymenTture, chabpxamn Kiacuuiupada HHGopManus ¥ TEXHHYECKATa
JIOKYMEHTAIIMS, Ca U3BBH MpeAMETa Ha IEHHOCT Ha Te€3H MpaBUIIA.

(2) ®uHAHCOBO-CYETOBOJHHUTE JIOKYMEHTH ce o0o0pabdoTBaT B CBHOTBETCTBHE C
U3UCKBAHHMATA Ha 3aKoHA 3a CYETOBOJICTBOTO, 3aKOHa 3a OIOMKeTa M HAUMOHAIHMUTE
CUETOBOJIHU CTaHJApTH.

Ya. S. UudopmanrioHHO-1e10BoJHAaTa AEHHOCT B OOLMHATA CE€ OCBILECTBSBA OT:

1."Uentsp 3a uHpopMmamus W yciayrd Ha rpaxnanute"/ppont-opuc (LHVT),
pa3smojioXKeH Ha mapTepa, MO/ TepacaTa, CBbp3Ballla cTapara H HOBaTa crpaja Ha oOIMHCKaTa
aMUHHUCTpauud, yi. , [Iepsa™ Ne 35.

2. AAMUHHCTpauusaTa B KMETCTBATA.

PA3JIEJI BTOPH

OCHOBHHU N3UCKBAHUA KbM CJIYKUTEJWUTE BbB BPb3KA C
JAEJTOBOJHATA JEMHOCT

Y. 6. (1) PekoBoguTeIUTE U CNY)KUTEIUTE OT OOLIMHCKA aAIMUHUCTpanus ['bpMeH ca
JUTBYKHH J1a I03HABAT U CIa3BaT pa3lopelOUTe Ha TE3H MpaBuIa.
(2) Bcuuku 1oxkyMeHTH Ha (QU3HYECKH W IOPHUAMYECKU JIMIA CE NPHEMAT M MpeaaBar
CaMo B MECTaTa, IOCOYEHH B 4II. 5.
(3) lrpxxHOCTHUTE NM11a HAMAT MPAaBO Ja Mojy4yaBaT U 0O0paboTBAT JOKYMEHTH, KOHTO
HE Ca PErUCTPUPAHU U PE3OJUPAHHU.
(4) IIpu HETOYHO MOCOYEH B PE30ONIOLMATA H3MBIHUTEN, ONPEAEICHOTO 3a U3IBIHEHHE
JUTXHOCTHO JIMLIE TOKJIAZBAa HA PE30JIMpaInsl pPbKOBOJUTEN 3a PAaBHJIHOTO HACOYBAHE.
(5) llonyuenute no dakca M eNeKTPOHHA Tola JOKYMEHTH, IOAJIEKalld Ha
peructpanus, ce Bxoaupar B AUC u ce HacouBar 3a pe3oJIronus.
Yn.7.(1) PbkoBOACTBOTO H KOHTpoja Mo OGOpPMSHETO HAa JOKYMEHTHUTE H
opraHu3anusTa Ha paboTa c TSAX C€ OChLIECTBABA OT CEKpeTaps Ha oOLIMHATa.
(2) 3a mnpaBMJIHOTO MPOTHYAHE Ha JAEJIOBOJHATA JEHHOCT 3aMECTHHUK-KMETOBETE,
CeKpeTapsT, JUPEKTOPUTE Ha IUPEKLIMN M HaYAIHULIUTE HA OTACIH €A JJIBKHHU:
1. Jla 3ano3HaBaT HOBONOCTBIMJIMTE CJIY)XKUTENIM C TE3W BBIPELIHYU MpaBHia U Ja
OCUTYPSABAT U3IIBIIHEHUETO UM OT JUTXKHOCTHHUTE JIULIA B CHOTBETHATA AUPEKLIHS.
2.Jla cnemsT 3a MPaBUJIHOTO W CPOYHOTO H3MBIHEHHE HA MPOU3THYALIUTE OT
PETUCTPUPAHUTE JOKYMEHTH 3a/1a4M U J1a OCUTYPSBAT CBOEBPEMEHHOTO UM OTUYHMTAHE.
3. Jla ocurypsT CBOEBpEMEHHO 3aMECTHHIIU HA OTCHCTBAIIMTE CITYKUTEIH.
4.la nOACHUTYpAT B3aMMO3aMEHSEMOCT HA CIYXUTEIHTE, 3a YHATO JEHHOCT
OTrOBapAT H J1a cIeIIT 32 HOPMAIHOTO MPOTUYAHE Ha AEI0BOIHATA JEHHOCT.
5./la U3KUCKBAT OT HaNMyCKALIUTE CIYXUTENU Ja NpeAaBaT ¢ NPUEMO-TIPEAABATEIICH
HPOTOKOJI, KOHTO ChABbpXKa OMUC HAa HaAMHpalara ce IpH TAX clyxebHa NOKyMeHTalus Ha
NpeKHs UM PbKOBOJUTEI UIH Ha OIPEENIeHH ChC 3a0Be/l JTBKHOCTHH JTHLA.

Y. 8. 3a ocurypsiBaHe Ha MPaBHIIHOTO MpHUEMaHEe, PErHCTPHpaHE M HACOYBAHE Ha
OPHETUTE JOKYMEHTH M0 ITBTS 32 U3IBIHCEHETO UM, 33]IbJDKCHHE Ha JUIBXHOCTHUTE JIMLA OT
¢bpouT-0oduca e:

1. IlpuemMaHeTo U perucTpauusita Ha JOKYMEHTH M TAXHOTO NMpPENOCTaBsHE Ha IIbPBHUS
pe3onupal.

2. [lpenaBane Ha NOKYMEHTHUTE HAa M3MBAHUTENS, Ype3 HACOUBAHETO UM KBbM TAX 4pe3
AUC. (Opurunanure ocraBar B apxuB. [Ipy He0OXOAMMOCT X HEBB3MOXHOCT 3a CKaHHpPaHe



IpeJaBaT OPHTHHAIUTE HA M3IBIHHUTENSA, Ype3 MOANUC BbpPXY KOMUETO, KOETO OCTaBa B
apxus. Ciell MPUKIIOYBaHE Ha MpPENUCKaTa, OPUTHHAMa e BPbILA KbM IPEHUCKATa, KOETO
CBIILIO Ce YJIOCTOBEPSIBA C MMOAIHKC HA IOJTy4aTes.)

3. IlpenaBaneTo Ha rOTOBUTE NOKYMEHTH, HJIM TAXHOTO M3MpallaHe 10 MoIaTa Wik o
JpyT pexl.

Y. 9. CnyXuTenuTe, KOUTO MOArOTBAT OTFOBOPH HAa PErHCTPUPaHM JOKYMEHTH, Ca
JUTBXHU:

1.Jla oTBapAT neNOBOAHATA HporpamMa W Ja MpPHEMAT 3asBJICHMATA M BXOIAIATA
KOPECTIOH/ICHIIMS] HACOYEHA KbM THX.

2./la npenaBaTr Ha CIyXHUTeNnuTe OT PpOHT-odUca BCHUKH MPUKITIOYEHH NPEMHCKH U
U3XOAA1HH JOKYMEHTH 3a€THO C TEXHUTE NPUIIOKEeHHS. V3X0AIHTE TOKYMEHTH C€ H3TOTBAT
B TOJKOBA €K3EMIUIAPH, KOJKOTO ca TMOJydaTelUuTe, W CIUH CK3eMIUSp 3a TEeKYILO
CbXpaHEHHE B apXHUB.

3. I3roTBEHUAT [NOKYMEHT IO JajieHa Mpenucka aa € Oo0OCHOBAaH, JOCTOBEPEH, ¢
ybenuTeIHa MOTUBUPOBKA C TOYHA H SICHA (OPMYJIHPOBKA.

4. Koraro ce MOAroTBAT OTIOBOPH, B HAYaJIOTO HAa BCEKH JAOKYMEHT Mo obpa3yBaHara
NPENHCKA [a e BIIMCBAa HOMEPa Ha HUCMOTO, Ha KOETo ce oTroaps (Ha Bami Ne.....).

5. lla He paboTAT ¢ HeperucTpupaHl JOKYMEHTH.

6. Ha ex3zemimuisipa OT roToBusi JIOKYMEHT, KOWTO OcTaBa 3a chbXpaHeHHe B OOIIMHATA,
3aJ(bJDKHTEIHO CE IOCOYBA KOW I'0 € U3rOTBUII, KAKTO W C KOT'O € ChIVIaCyBaH.

Ya. 10. 3abpansiBa ce Ha JUTHKHOCTHHUTE JIMIA Ja 3aM03HABAT ChC ChIBPIKAHHUETO Ha
CJIy>KEOHHMTE JOKYMEHTH JIMLA, KOUTO HAMAT MPSAKO OTHOIICHHE KbM THX.

Ya. 11. UsnonssaHeTo Ha AOKYMEHTH M ciiyxeOHa vHMOpMaIHs 3a MyOJIMKALHH B
npecarta 3a MacOBO OCBEIOMSBAaHE M 3a APYrH NyOJNHYHU €M Ce JOomycKa caMo ¢
paspenicHHe Ha KMeTa Ha oOniuHa I'bpMeH.

PA3JEJI TPETH

OCHOBHM ITPABHUJIA 3A Cb3IABAHE U O®OPMSIHE HA TOKYMEHTUTE

Yn. 12. Cp3maBaHeTo Ha JOKYMEHTHTE € TMpOIEC, MpPU KOWTO ce ompeneis
CBhIBPXAHUETO Ha NOKyMEHTHTE. TekcThT Ha NokyMeHTHTE ce GopMHpa MpH CHAa3BaHE Ha
CenuPUYHHTE M3UCKBAHHUS 3a CHCTABSIHETO MY, IPaMaTHYECKUTE MpPaBWia Ha GBArapcKus
€3MK M OOLMTE MNpaBHJa HAa aAMHHHUCTPATHBHO-YYPEXIECHCKHS CTHJI H YIpaBieHCKara
KyJTypa.

Ya. 13. ObopMsAHETO HA TOKYMEHTHTE € TEXHUUYECKA AEHHOCT, KOSTO CE€ OCBIIECTBSIBA B
CBOTBETCTBHE € AECHCTBAIIUTE OBIrapCcKu CTaHIAPTH:

(1) OpurvHajJHATE U3XOMAIM AOKYMEHTH CE CHCTABAT U O0POPMAT Ha OlaHKa, KOSTO
ChIBprKa JIOTOTO Ha OOIMHATA, KAKTO U JAHHH 3a KOPECMIOHIEHIMA ¥ KOHTAKTH — MOLIEHCKH
KoJi, a/IMUHMCTPATUBEH azpec, TenedoH, akc, eTeKTPOHEH aipec U HHTEPHET CTPAHHUIIA.

(2) Hax. N u para ce pasnonarar Noj JIOTOTO Ha OOIMHATA, HA €IUH HHTEPBAI
OTCTOSHHUE, HM3MHUCBAT c¢ ¢ yaebesen wmpupt /Bold/, Ha 1Ba pesa MO3HIMOHHPAHH B
HA4aJ0To Ha peja C JSIBO MOJIpaBHEHHUE.

(3) Mmeto u anbxHOCTa Ha ajpecarta /mojydarelist/ ce M3MMCBAT C TIIAaBHH OYKBH, €
yaebesien mpudT /Bold/ Ha nBa mHTepBama OTCTOSIHME NOJ [arara, MO3MIMOHUPAHM B
HA4aJIOTO Ha pejia C JISBO NMOApPaBHEHHUE.

(4) Ha enun uHTEpBan OTCTOSIHHME, MOA HMETO M JUIHKHOCTTA Ha ajpecara ce M3IHCBa
pyOpukara OTHOCHO, ¢ yaebesen mpudrt /Bold/, no3unuoHrpaHa B HAYAIOTO HA pena C
as1B0 mojipaBHeHUe. B pyOpukata OTHOCHO 32 Bceky H3XOMSNI JOKYMEHT Ce 3allMCBA ChbBCEM
HaKpaTKO OCHOBHOTO ChJIbpXaHUE HAa JOKYMEHTA, C MaJIKu OYKBH U HEOOJITBAHO.

(5) OO6pblieHHeTO ce U3MHCBA C TiaBHH OykBH, ¢ yaeGeaen mpudt /Bold/ u e
MO3HLIHOHHMPAHO B HA4YaIOTO Ha pefia C JIABO MOJApaBHEHHUE.



(6) TexcThT Ha JOKYMEHTa ce pa3moJjiara BbpXy lLsjiara CTpPaHHMLA, KaTo Ce Cla3Bar
npaBujiaTa 3a BbBEXJaHe Ha HOBH penoBe. [Ipu cbCTaBAHETO HA JOKYMEHTH HE CE JOIyCcKa
pasKbCBaHETO Ha ab3am, 4pe3 MpeHacsHe Ha yacTd OT TeKcTa Ha ab3ana Ha clejaBala
CTpaHWIla, KaKTO M HaJIM4YHE Ha 3arjiaBHe B Kpas Ha CTpaHMLaTa, 0€3 KbM HEro ja ca
HAIMCaH! MMOHE TPU pela, 3a Ja He ce HapyllaBa JIOTMYecKaTa Bpb3Ka MEXKIY 3arjiaBHETO U
TekcTa. Becekn HOB ab3an wiu maparpad) 3anoyBa ¢ OTCTOSSHME HAISCHO, KaTo pasMepa Ha
OTCTOSIHHETO € €JHAKBO 3a BCHUKH a03anu /maparpagu/ B Tekcra. TeKCTBT Ha JOKYMEHTa Ce
noapasusiBa nyctpanHo /Justified/ u ce w3momsea exuH u cbiy wpHdT /Times New
Roman nia Arial/.

(7) Crien Texcra Ha JBa MHTEpBaJla OTCTOSHME, MO3ULIMOHUpAHa B HAYAJIOTO Ha pela ¢
JSBO MOJpaBHEHHE ce M3MUcBa pyOpukara “C yBaxkenue”, ¢ Majku OykBu, ¢ yJeOenen
mpudT /Bold/.

(8) Ilom ropnara pyOpuka, Ha €IUH HHTEPBAJI OTCTOSHHME, C€ M3IUCBA UMETO Ha
ajipecaHTa /mojarens/, ¢ rmaBHu OykBy, ¢ yaedesen mpudr /Bold/.

(9) JIrbXKHOCTTA HA aJIpecaHTa ce M3MKUCBA Ha HOB pejl 10 UMETO My, 6e3 HHTepBall, ¢
I'bpBa IJ1aBHA OyKBa U C HaAKI0HeH wipugm /Italic/.

(10) B nucmara, moj AJTBXKHOCTTA Ha ajpecaHTa Ha €IMH HHTEPBAI OTCTOSIHHE, CE
M3MHCBAT WHUIMAINTE Ha CHCTABUTEIAT W HANMMCATHAT MHCMOTO C TIJIaBHH OyKBH, €
ynebesien mpudt /Bold/, no3unuoHupann B HA4YaJIOTO Ha pela, C JISIBO IOAPABHEHHE.
Korato ChCTaBUTENAT W HAMUCATUAT NMHCMOTO €a €JHO U ChIIO JIMIE, HHUIMAIHUTE CE
W3M03BAaT CaMO BEIHBXK. 10Ba Bau 3a eK3eMIUIApa, KOWTO ocTaBa 3a ChbXPAHEHHME B
oOIMHaTa.

(11) Korato kbBM H3XOIflllaTa KOPECTOHIEHLHS HWMa MPUJIOKEHH JOKYMEHTH,
pyopukara IIpuioxkenue ce pasnonara oj TeKCTa Ha JOKYMEHTa, H3IHCaHa ¢ MajkH OyKBH,
¢ yaeoesen mpugt /Bold/, c orcTbna 3a HOB pen.

(12) Koraro u3xoAguioTo MHCMO € OTrOBOpP KBbM MONYYEHO TaKOBa, [OA UMETO U
JUTBKHOCTTa Ha ajpecara /mosrydarens/, ce W3nucBa chiabpkarenHata ¢popmyna Ha Bam
Ne...coves/useeseeesT. M HA HOB p€J KbM Ham BX. Ne......./.........[. ¢ MJIKH OYKBH, ¢ yAeOeneH
mpudt /Bold/, no3unmonupaHa B HayaJloT0 Ha peAa ¢ JsBO noapaBHeHwe. Koraro
JIOKYMEHTa HaAMa u3X. Ne ce H3MUCBA caMO HalIUs BXOASIL.

(13) Usxoasiy JOKYMEHTH, W3MPATEHH B OTrOBOP HA Beuye oOpa3yBaHa IperuckKa ce
M3BENIAT KbM DPEruCTpallMOHHMS MHJIEKC HA oOpa3yBaHaTa NpenucKa., Karo [ojay4asar
[IOPEIHUS HHACKC W3MUCaH ¢ IM(PpH, HO Beye ¢ JaTaTa HA M3BE)KAAHE.

(14) Tlpu uzbposiBaHe ce u3noa3par uudpu, OykBu u OyyeTH, KOUTO ce pasnoyarar ¢
OTCTBII HAJICHO, KaTO Pa3MOJIOKEHUETO UM € €THAKBO 3a LeJIHsl TEKCT.

(15) Ilpu n3non3Bane Ha rpaduKu U TaOIUIM, CHIIUTE ce OPOPMSAT B €AHAKBB GopMmar
3a e JOKYMEHT.

(16) Jlatuncku OykBH ce HM3MOA3BaT 3a oOo3HayaBaHe Ha BanyTH /Hanpumep: USD,
USS, EUR/ u 3a 4yxau HauMeHOBaHUs, KOMTO HAMAT Obarapcku anaior /Hampumep:
Microsoft, XEROX/

Q%)) Beuuku CbCTaBCHHU oT aJMUHMCTpaluUATa JIOKYMEHTH,
npelHa3HAYeHH 3a BBHIIHM KOPECMOHJEHTH Ce€ OTIeyarBaT camMO Ha JIMIEBaTa
CTpaHa Ha JHMCTa.

(18) Hoxymentute ce oGOpMSAT B 3aBUCHUMOCT OT TE€XHHS BHJ U MpeJHA3HAYEHHE -
3aloBey, PELICHHS, YKa3aHus, NOKJIaAd, Mporpamu, HHGOpMalus, OTYETH, MPOTOKOJIH,
CHy)KC6HI/I MMHUCMa, CITMCBLH, OITUCHU, CIIPABKU U APYTH.

(19) JloxymeHTHTe TpsibBa Ja CbIBpPXKAT JOCTOBEPHH H TOYHO HM3JIOKEHH (PakTH H
JaHHH, Ja ca OOOCHOBAaHW, C SICHO U TOYHO (GOPMYJIHpPAHU NPEAJIOKCHUS, PEIUCHHUS,
IPENOPBKH U APYTH, ChOOPAa3eHU ¢ HOPMATUBHUTE M3HCKBAHUSL.

((20) OdopmsHeTo Ha crnenudUYHH BHIOBE JTOKYMEHTH C€ pErjaMEeHTHpa CBbC
CHELHAIHU pa3nopeaoH.




Y. 14. bnankuTe Ha 3asBJICHUS 33 aIMHHUCTPATHBHMU YCJIYTH CE€ YTBBHPXKIABAT ChC
3aroBe/l Ha KMEeTa Ha oOL1HaTa.

Ya. 15. (1) BerpemnuTe ycTpoiCTBEHH M perIaMEHTHPAIIN JOKYMEHTH - MPABUIIHULM
UHCTPYKLMH, IUIAHOBE NPOTPAMHM M T. H., KAKTO W H3XOISAUIMTE AOKYMEHTH MO Wi. 2 ce
YTBBPXaBaT ¥ MOJIKCBAT OT KMETA Ha 0OLI1HATa, OCBEH aKO0 B HOPMAaTHBEH JOKYMEHT HE €
pa3nopeneHo apyro.

(2) AIMMHHCTpPAaTUBHH aKTOBe (3amoOBeq¥) W HAKA3aTeNHH [OCTAHOBIEHUS cCe
MOAIMCBAT OT KMETA Ha OOLIMHATA U OT JIUIIE, HA KOETO € JeNIETUpal TE3H MBIHOMOIIHUS.

(3) 3amMecTHHK-KMeTOBEeTE Ha OOLIMHATA MMAT NPaBO Ja MOANKMCBAT CAMO JOKYMEHTH,
ONpeJENICHH ChC 3aM0BE] Ha KMETa Ha OOIIMHATA WK HOPMAaTHBEH TOKYMEHT.

(4) Cexperapar Ha oOImMHATa MMa MPaBO Ja MOJANMCBA M YTBbPXIaBa JIOKYMEHTH,
OIpe/IENIEHH ChC 3a0BE] Ha KMETa Ha OOIMHATA HIIM HOPMAaTHBEH JOKYMEHT.

(5) Ilpu monarane Ha MOAMMCUTE N0 AJI. 2 M 3, ce U3NMUCBA Haamuc ,,3a Kmer Ha oOmuHa
[FEDMEH] =i v menenasssmnmmmsgmmennns =

(6)Ilpy nonarane Ha NOANKMC OT JIMIE, H3PUYHO YITBIHOMOLIEHO OT KMETa Ha
oOIMHATa, ce TOCOYBa HOMEpA U laTaTa Ha U3/JaBaHE Ha 3allOBE/TA.

(7) Oprann3anMoHHO-pa3sHOPEUTEIHUTE JOKYMEHTH - HApeaOM, pellleHHs, IPOrpaMy,
IPABUJIHULM M T. H. Ha OOUIMHCKUS CHBET, Ce MOANMMCBAT OT nNpencenarens Ha OOLMHCKH
CbBET | 'bpMeH.

Y. 16. KbM npenctaBeHuTe 3a NOANKC JOKYMEHTH, JTHXHOCTHOTO JIMIIE - CHCTABMIIO
JNOKYMEHTa, MpHJIara ¥ KONUe OT ChIIPOBOXIAIIU JOKYMEHTH, 1O MOBOJ HA KOMTO € ChCTaBEH
OCHOBHHS JIOKYMEHT.

Y. 17.(1) B nmokymMeHnTH KkaTo 3amoBead, peLIeHHS 3a OOLIECTBEHH IOPBYKH,
npeuioxerus 10 OOLIMHCKUS ChBET U CTaHOBMILA /63 mucMaTa/, Mo MoANKca Ha KMeTa Ha
oOWyHAaTa, C €IUH HHTEPBAl OTCTOSHWE  C€ W3MMCBAT MMEHATa M UTHXKHOCTHTE Ha
CBIJIACYBAIMTE M WU3TOTBHIM JOKYMEHTA CIIy)KHTEIH, KOUTO C€ TMOAMHCBAT Cpelry TIX. 3a
CBIIIACYBA C€ MOJMMCBA INPEKUS H/HIM PECOPHHS PHKOBOJMTEN HA CIIYXHTEIS H3TOTBHII
JOKYMEHTa, @ HHIUBUAYAIHUTE aIMHHHUCTPATHBHU aKTOBE, HAKA3aTEIHHTE IMOCTAHOBJIEHMS,
JIOTOBOPHTE H Ap. JAOKYMEHTH, KOWUTO HUMaT rojisiMa MpaBHAa CTOWHOCT U € HeoOXonauMa
IpELCHKA 3a 3aKOHOCHhOOPA3HOCT, U OT IOpHCTa Ha oOwmMHara. Korato MOKyMEHTBT Kacae
TIOEMaHE Ha (PHHAHCOBO 3a1bJDKEHUE U/HIIH M3BBPLIBAHE HA Pa3XOll, CHINMAT CE ChIJIACYBA U
¢ qupexropa Ha aupekuus ,,OCJ[ u [THO u CII“ u ce moamucBa CBIVIACHO CHMCTEMATa 3a
JBOMHUSI MOAIIUC OT IVIAaBHUS CYCTOBOTUTE]L.

(2) CprinacyBaHeTo M H3TOTBSHETO HA IPEJICTABEHUTE JIOKYMEHTH CE W3BBLDINBA C
MOJIaraHeTO Ha MOJIMMCH HA JUIBKHOCTHM JIMIIA BbPXY ITbPBUSL EK3EMILISP Ha JIOKYMEHTA,
OCTaBalll B apX¥Ba Ha o0UIMHATA.

(3) 3a HOKYMEHTH, H3TOTBEHH OT 3aMECTHHK-KMET WJIM CEKpeTaps Ha OOLIMHATA HE ce
U3HCKBA ChIIIaCyBaHe.

Y. 18. IIpu opopmnenneTo Ha goKyMeHTa ce ChOJI0aBa NPABHIIOTO - MOJIMUCATE Ha
JUI)KHOCTHHTE JIIA a Ce pasoaraT BB BTOpaTa IIOJIOBHHA Ha CTpaHHWIIATa M IO pe/a Ha
MSICTOTO, KOETO 3aeMar B Cily:keOHarta Hepapxus. [loAnMUCHT BBPXY JOKYMEHTa C€ CHCTOM OT
JMYHHS OANHUC Ha CHOTBETHOTO JUILXXHOCTHO JIULIE, HMETO U (aMHIIUATA U HAUMEHOBAHUETO
Ha JUTBXKHOCTTA Ha TIONUCBAIIIHUSL.

Ya. 19. (1) [Tpu cheTaBsHETO Ha JOKIIA/H, CTAHOBHINA, PELUIEHUS M TIPEUIOXKEHHUS CIIEN
3arnaBHus pen ce odopms pybpuka OTHOCHO, OTpassiBalla HAKPaTKo ChABPXKAHHETO Ha
JIOKyMEHTa.

(2) B yBoma Ha Bcsika 3amoBes 3a/{bJDKUTENHO CE BHMCBA NPAaBHOTO OCHOBAHHE, BBH3
OCHOBA Ha KOETO T C€ U3/aBa, KaTo ce IM0COYBa TOUHUS naparpad WM WieH Ha ChOTBETHHS
HOPMAaTHBEH aKT.

Y. 20. (1) 3anoBenuTe ce perucTpUpAT B CNIEHAIEH PETUCTLD U ChXPAHABAH OT MIL
EKCIEPT - CEeKpeTapKa.




(2) 3amoBenuTe 3a MPOEKTH C€ PETHUCTPHpAT B OTAENEH PETUCTHP U CE ChbXPaHABAT OT
MIL. eKCHIEPT-CEKPETAPKA.

(3) PemieHusiTa o oOLIECTBEHUTE NMOPBUYKH CE PETHCTPUPAT B OTACJIEH PETHCTHP H CE
ChbXpaHABaT OT MJI. €KCIIepT-CEKpeTapKa.

(4) llpuapyxuTenHUTe MHCMA 32 W3MpAlaHEe Ha 3allOBEMTE U pEeLICHUSATA Ha JULA U
Oprasu3alyy U3BbH OOLIMHATA Ca 3aAb/DKEHUE Ha CIY)KUTENUTE, U3TOTBHJIM MPOEKTUTE UM,
KOMTO MOJTy4yaBaT 10 €IMH OPUTHUHAJ OT TAX 3a Ta3u Ledl.

(5) 3anoBeaurte Mo KaJApoBU BBIPOCH C€ MOArOTBAT OT HAYAIHHUK OTAEN ,,YOBEIKH
pecypcu, 1enoBoAcTBO U HHpopMaioHHo ocurypssane (UPJ] u MO) wu ce moanmucear ot
KMeTa. PerucTpute Ha XapTHEH HOCUTEN ce ChXpaHsBaT OT HavyamHuk otaen ,,YPJ[ u MO*
BpbuBaHeTo Ha 3anoBeIUTE HA 3aHHTEPECOBAHMTE JIMLIA CHILO € HETOBO 3abJDKEHHE.

Y. 21. 3anoBeaute 3a KOMaHAWPOBKa:

- 32 CTPAHATA HA KMETA HA OOIMMHATA — NOMBJIBAT CE M CE€ U3BEIKAAT B CIELHAICH
pErucTBp, KOWTO C€ ChXpaHaBa OT MJI. €KCIIEPT-CEKPETapKa;

- 32 CTPaHaTa Ha CAYKHUTEJIUTE OT OOLIMHCKA AAMMHHCTPALMA- IONBJIBAT ce OT
ceKkpeTaps Ha oOIIMHATA U TOJy4aBaT HOMEp OT CIeHaIeH PETUCTbP, KONTO ce ChbXpaHsaBa OT
HETo;

- 3a 4y>k0OMHA — MONBJBAT C€ OT IJIaBHUS CYETOBOJMTE U C€ M3BEXKIAT B CIECLHAJICH
PETUCTHD, KOUTO C€ ChXPaHsBa OT MII. €KCIIEPT-CEKpeTapKa.

Y. 20. (1) 3aBepeH mpenuc OT AOKYMEHT ce H3/1aBa Ha BBHHUIIHM IOPHAMYECKH H
dbu3nyecKy una, NIpy NOUCKBAHE U B CHOTBETCTBHE ChC 3aKOHA.

(2) 3aBepkara ¢ memmnen ,,Bapro ¢ opuruHana' ce U3BbPIIBA OT AITBXHOCTHOTO JIUIIE,
NPU KOETO CE ChXpaHsiBa OPUIMHAIBLT Ha JOKYMEHTA U/HIIU € U3TOTBUIIO KOMKETO.

(3)Ha Bcsika cTpaHMIla Ha JOKYMEHTa, c€ MOCTaBs NMOJIMHC HA YIOCTOBEpSABALIUS Y
neyaT Ha OOlIMHATa, a Ha IOClieJHaTa CTPaHUIAa HNOANMCHT € NPUAPYKEH OT HMMeHara
(coOcTBEHO M (PaMUITHO), ITBHKHOCTTa Ha yJOCTOBEPSBAILUS M aTaTa Ha MPEI0CTaBIHETO HA
JIOKYMEHTA.

(4)) 3aBepsBaHe Ha NpenMCU M KONHS HA JOKYMEHTH C MpeJAHA3HA4YeHHe 3a ChJa ce
H3BLPUIBA, KaTo 0003HauYeHUeTo "BspHo ¢ opuruHana", HpUIPYXKEHO OT PEKBUIHUTUTE IO
an. 3, ce OCTaBAT Ha BCSKa CTpPaHUIlA Ha JOKYMEHTA.

PA3JAEJN YETBbPTU

OPTAHU3ALIUSA HA JEJOBOJTHATA JAEMHOCT

Ya. 21. (1) JlenoBoaHaTta JIeHHOCT B OOILIMHCKAaTa aJMUHHCTpALlMs € €JIEMEHT Ha
JIOKyMeHT0000poTa U 00XBallla OCBHIICCTBIBAHETO Ha CJIE/IHUTE OCHOBHH I€HCTBUA:
1. [IspBOHavanHa nenoBogHa 00paboTKa;
2. Peructpanys Ha JaHHH OT PE30JIOLHH;
3. Kpaiina nenososana o6paboTtka.
(2)3a nenoBomHaTa AEHHOCT MO OTHOIIEHHE Ha O0IIaTa KOPECIIOHJEHIUS CE IMpHiara
LHEHTpATU3UpaHa IeTOBOJHA CHCTEMA.
(3) lenoBoaHara AeHHOCT c€ U3BBHPIIBA B!
1. B Llenrspa 3a unbopManus u YCIyru Ha rpaxaaHuTe/QpoHT-oduca 3a 00O
aJIMHHHUCTPATHBHUA JOKYMEHTH;

2. AnMHHHCTpallMd Ha KMETCTBaTa MO MU3BBPIIBAHE HA YCIYIH, CBbpP3aHH C
IPaXITaHCKOTO ChCTOSIHUE U HOTAPHATHO YJOCTOBEPSIBAHE HA TIOIITUCH.

(4) Opranusanusra Ha NMOTOKa OT NOKYMEHTH BbB ()POHT oduca ce OChIIECTBSBA Upe3
AnMUHHCTpaTHBHAa WHOOPMALHOHHA CHUCTEMA 3a YIPAaBJICHHE H KOHTPOJI MO M3IMbIHEHUETO
Ha aIMUHUCTPATUBHUTE YCIYTH - MPOrpaMmeH npoaykr ,, UMEOH".

(5) Opranm3anusara Ha MOTOKAa OT JOKYMEHTH B aJMHHHCTpaUMsTa Ha KMETCTBaTa ce
W3BBbPIIBA HA XapTUEH HOCHUTEN, Ype3 BIUCBAHE BbB BXOASALIM U U3XOASIIM JHEBHHUIIH.



Ya. 22. (1) AUC e aBromatuzupaHa uHGOpMaALMOHHA cHCTEMa HAa aJiMUHUCTPALMATA,
KOSITO M3ITBJIHSABA CJICAHUTE OCHOBHU (QYHKIIMH:

1. ABToMaTu3upa JejIoBOJHATA JEHHOCT, Ype3 3alMucBaHe B CJIEKTPOHEH BHJ Ha
KOPECIOHJCHIINATA, HEHHOTO JBIMKEHWE, HW3NBLJIHUTENIM Ha IPOU3THYALIMTE 3aJayH,
CPOKOBETE 3a U3MBJIHEHHE U pe3yNITaTUTE OT U3MBIHEHUETO HA 3aJaUHTE.

2. ABTOMaTH3Upa OpraHU3alUATa Ha CpPOKOBHS KOHTPOJN 3a H3NBIHCHHE Ha
3aJa4uTe.

(2) OcbliecTBIBaHETO HA OCHOBHUTE (QYHKLHMH Ha CHCTeMara € M3BbpIIBA OT
HOTPEOMTENHUTE B ChOTBETCTBUE C TEXHUTE 3aIBJIKEHUS U BB3IIOKEHHU 3aa4H.

Ya. 23. (1) Yopasnennero na AUC ce ochllecTBsBa OT CIYXHUTEIUTe BbB (POHT-
o(uca cvC cneTHUTE 3aIbIDKEHUS:

1. BiucBane Ha BXOJSIIM M U3XOAIIM JOKYMEHTH;

2. ExxeMeceuHo cbxpaHeHHe Ha 6a3aTa JaHHK OT CUCTEMATa Ha BbHILIEH HOCUTEIL.

(2) AUC ce ammuHHCTpHpa OT M. ekcmnepT ,JHpOpMaLHMOHHO OCHrypsiBaHE™B
oOLIMHCKATa aJMUHUCTPAIMS CbhC CBHACHCTBHETO Ha CIYXUTEIM Ha ¢upMara, 4YHATO
JIeJIOBOJHA NporpaMa 1oJi3Ba aIMHUHUCTPALUATA, KOMTO W3BBPIIBAT CICAHUTE NEHHOCTH:

1. OpraHu3upaT ¥ KOHTPOAHpPAT (PYHKLIMOHUPAHETO HA CHCTEMATA,

2. Perucrpupar notpebuTeNuTe Ha CUCTEMATa U pa3peleHUTE UM IIpaBa 3a JOCTHII,
a Mpu HEOOXOAUMOCT U3BbPUIBAT IPOMEHH B THX;

3. TIpoMeHAT mapoyuTe 3a AOCTBHII B CHCTeMaTa 4pe3 KOHPHICHUHMATHOTO UM
neduHUpaHe OT BCEKH MOTPeOUTET;

4. BkmoyBaT HOBH pa0OTHM MecCTa C MEPCOHAIHM KOMIIIOTPH KbM MpeKara Ha
CHCTEMATa U IPH HEOOXOAMMOCT U3BBPLIBAT IIPOMEHH B HeifHaTa KOHQUIypanys;

5. BeBexgaT HOBH HOMEHKJIATYpH B CHUCTEMAaTa W HU3BBPIIBAT MPOMCHH B
ChIIECTBYBALLATA.

Y. 24. IIppBoHayanHata [Ae€jI0BOJHA 00paboTKa HAa BXOIAIMMIE W BBTPELIHHTE
JIOKYMEHTH Ce OChLICCTBIBA BbB PpoHT-0duUca B ClieIHATA TOCAEI0BATETHOCT:

1. [lpueMane Ha JOKYMEHTH;

2. IIpoBepka Ha AOKYMEHTHTE;

3. Peructpupatne u knacuduuupane Ha JOKYMEHTHUTE;

4. PasnpesieieHHe U MpeAaBaHe HA JOKYMEHTUTE MO KOMIIETEHTHOCT M HAMpaBIICHUS Ha
Pe30IIOLHATA.

Ya. 25. (1) llpm npuemaneto W 0pOBEpKaTa Ha IOKYMEHTHTE C€ YCTaHOBSBA
NPABUIHOCTTA HA aJPECHPAHETO U ChCTABSIHETO MM, KaKTO ¥ HAIHYHOCTTA Ha ONHMCAHHUTE
CHIIPOBOXKAALIA NOKYMEHTH W mpuioxeHus. Korato JOKyMEHTBT ce BHAcd OT (QHU3HUYECKO
nuIe, Toil TpsOBa Ja € OT HEroBO MMe WK Ja € yIMbIHOMOUIEHO juile. CaMOJIUYHOCTTa HA
BHOCHTEJIS C€ YCTAHOBSIBA C JINYEH JOKYMEHT.

(2) 3a xopecnoHieHUUATa, INOJNyYeHa IO INOIWIATA, 3aJb/DKHTEJIHO Ce 3ama3Ba H
HOLIEHCKUAT IUIHK, B KOWTO € wusnpareHa. B cnywyaute no Pasmen ceamu, IUIMKBT €
Hepa3iellHa 4YacT OT I[penucKara. 3a BCHUKM OCTaHaIM Clay4ad IOCJIE/IBAIIOTO
3ama3BaHe/YHHUINOXKABaHE HA IUIMKA CTaBa MO MpELEHKAa Ha CIYXHUTelsd, Ha KOroro €
BB3JI0XKeHa 00paboTkara Ha TOKYMEHTHUTE.

(3) KopecnonaeHnusara 1 CbMpOBOXAALUIUTE NOKYMEHTH, HEOOXOAHMH 3a U3BbpILIBAHE
Ha aJMHHHCTpaTHBHA yclyra, ce 3ama3Bar B 0azara JaHHM Ha aBTOMaTH3MpaHaTta JEIOBOAHA
CHCTEMA B EIEKTPOHEH BH/L.

(4)Ilpu npuemane Ha NOKYMEHTH (3asBJIEHHs) HA THILIE Ha 3asABUTENA CE H3JaBa
pa3MKcKa ¢ BXOIAIIMS HOMEP U TenedoH 3a Bpb3Ka.

(5) [NorpewHo mocraBeHaTa KOPECHOHICHIUA - MPeIHA3HAUEHa 3a APYyr MOJydaTel, ce
BpbIlla HepasleyaTaHa Ha ajpecara.

(6) IloumenHo anpecupanara KOpeClOHAEHLUS ce NpeAaBa Ha agpecara He pasnedyaraHa
u 6e3 11a ce perucTpupa.

Ya. 26. (1) Peructpupanero Ha JOKyMEHTHTEe cTaBa ¢ (OpPMHpAaHE Ha 3allC B
aBTOMaTU3MpaHara HHGOpMalLlMOHHA CHCTEMA.



(2) He noanexar Ha peructpauus B I€J0OBOIHATa CUCTEMA IbPBUYHUTE JOKYMEHTH HA
CUETOBOJIHATA, MAaTepyajliHaTa M CTAaTUCTHYeCKaTa OTYETHOCT, MNOKAHU, MO3JPABUTEIHU
ajipecy ¥ JIMYHATA KOPECIOHACHIHS.

Ya. 27. (1) Knacupuuupanero Ha JOKYMEHTHUTE c€ HM3BBpIIBA 4pe3 NOCTABSIHE HA
CHOTBETCTBAILUTE PErMCTPALIMOHHU HHIEKCH.

(2) Peructpaumonnure uanekcu B AUC ce oOpa3yBar ot Ko, pa3rpaHiyasall] BUIOBETE
JIOKYMEHTH TpHEMaHu BbB GpOHT-0dKca U OpeeH HOMED.

(3)3a peructpupanure nokyMmeHtd B AUC ce cb3naBa perucTpalMOHHO-KOHTPOJIHA
Kapra.

Y. 28. (1) [IspBOHAUANHOTO perucTprpane Ha BXOASAIINTE JOKYMEHTH C€ U3BBPILBA B
JIEHs clie/IBalll TAXHOTO NOay4YaBaHe UITH MOCTHIIBAHE.

(2) IbpBOHAYANTHOTO PErMCTPUPaHE HA U3XOASAIIMTE JOKYMEHTH ce U3BbpiBa 10 17.00
qaca.

Y. 27. (1) [Ipu peructpupaHeTo Ha TOKYMEHTUTE BbPXY TAX CE€ BIIUCBA BXOIAIIHS HIH
H3XOJISIIUS PErUCTPALIMOHEH UHJEKC M JlaTaTa Ha PETUCTPUPAHE.

(2) Axo 1o npobneMa, TpeTHpaH B MPUCTUTHAINS UM ITOCTHIIUINS JOKYMEHT, HMa Beue
o0pazyBaHa MpenycKa, JJOKYMEHTHT CE PErUcCTpHpa ¢ UHIEKCA Ha MbPBOHAYAIHHUA JOKYMEHT -
U3TOYHHK 32 00pa3yBaHe Ha IIPENUcKara.

(8) 3xonsmuTe AOKyMEHTH, U3NpaTeHd B OTTOBOP HAa Beye oOpasyBaHa MpETHCKa ce
U3BEXAT KbM PErHCTPalldOHHNS MHJIEKC Ha 00pa3yBaHaTa IPENUCKA C laTaTa Ha M3BEKIaHE.

Ya. 28. Cnyxurenure B OONIMHATA MMOJIYy4aBaT €KEAHEBHO [JOKYMEHTHTC, YHHUTO
azpecar ca, oT ¢ppoHT-0duca.

Ya. 30. (1) Cnen peructpupane Ha BXOASLUUTE NOKYMEHTH, CBIIMTE CE HAcOYBaT 3a
Pe30OL KbM KMETa Ha OOIIMHATA WK ONPEJIC/CH ChC 3all0BE/] 3aM.-KMET WM CEKpeTaps
Ha o0IIMHATA.

(2) PeroBoaMTENHTE, KbM KOUTO Ca HACOYEHM IOIEKALIM Ha pe30JMpaHe JOKYMEHTH,
ca JUTHXHH J1a TH Pe30JIMPaT B AE€HS Ha TAXHOTO I0JTy4aBaHe.

(3) Pesomonusita ChABPXa MIKOTO U (aMHIHOTO MME HA JUIBKHOCTHOTO JIMIE, HA
KOETO c€ Bh3lara jia OpraHu3upa W3MbJIHEHUETO, GOpMYyJIMPOBKA Ha 3ajadara: yKasaHus 3a
U3IIBIHEHHUETO U B CPOK, J1aTa Ha PE30JIMPAHETO U MOAIMKUC HA PE30JIMpallMS PbKOBOIUTE .

(4) PesonupaHure NOKYMEHTH c€ MperaBaT B JEJNOBOACTBOTO OT MI. €KCIepT-
cekperapkara. Perucrpanusra Ha JaHHHTE OT PE3OJIOLHMHUTE CE OCBHIIECTBIBA Ype3 BIUCBaHe
B AUC, B pericTpallMOHHO-KOHTPOJIHA KapTa, ¥ MOCJE/BAIl0 HACOYBAHE HA IOKYMEHTa IO
HarpapBJeHHE Ha PE30JIIOLUITA.

(5) 3asiBneHusATa 3a U3BBPLIBAHE HA aAMMHUCTPATMBHH YCIYrH CE HACOYBAT AUPEKTHO
KBM CIIYXKHTENS - OTTOBOPEH 3a HEHHOTO U3MbIHEHUE M NPEKHA MY PHKOBOAUTEIN, CHIJIACHO
3aroBe] Ha KMeTa Ha o0IIuHaTa.

(6)Ilpn  HeoOXOAMMOCT  pa3lpeleNCeHHETO M pa3sHaCAHETO Ha  BXOJsdllaTa
KOPECTIOHACHUHUS (OPHTUHATHYA JOKYMEHTH) C€ OCBILECTBSBA OT CIY)KMTEJIHTE BbB (QPOHT-
otpuca. JIoKyMEHTBT ce NpeJaBa Ha OTTOBOPHHUKA W/WJIM M3IBIHHTENS, 3@ HU3IbIHEHHE HA
3agayata (WIM 3a/a4dTE) B JCHA HA [OCTaBsSHE HA PE30NIOLMATAa WIM Hal-KbCHO MNpe3
cnenpaius paboTeH JIeH.

(7) KoraTo ¢ pesomonusTa ca onpeaeacHy HIKOJIKO OTTOBOPHHLIM MM U3NMBIHMUTEINN,
OTrOBOPEH 3a Ch3/laBaHEe Ha OPraHHU3alUATa MO W3MbJIHEHUETO HA 3a/la4aTa WM 3aJa4uTe €
JUTEXHOCTHOTO JIMLE, TIOCOYEHO Ha IMTbPBO MSICTO B PE30JIOLHATA.

Cnyxurenute o1 GpoHT-0dHCca ca JIBKHHA J1a OCUTYPSIT HACOUBAHE U MOCTaBIHETO Ha
3ajauaTa Ha BCUYKH CIYXHTENH, 10 KOUTO € MOCTaBeHa Pe30JIOLUsTA.

(8) Koraro ¢ 1oKkyMeHTa HIIH PE30MIOLUATA HE € OMpeAeieH CPOK 32 U3MBIHCHUE H NPH
JMIIcCa Ha HOPMATHBHO YCTAaHOBEH CpOK, MPOH3THYAIIMTE OT JOKYMEHTa 3ajayd ce
H3MBJIHABAT B 7 IHEBEH CPOK.

Ya. 31. (1) Usxopsiure JOKYMEHTH ce MPEACTaBAT 3a MOANKUC OT PbKOBOJUTEIUTE T10
un. 15, an. 2-4 upe3 M. eKCOepT-CeKpeTapka.



(2) Cnen nmoanucBaHe Ha AOKYMEHTHTE MO al. 1, MIL eKCIepT-CEKpeTapKkaTa mpeiaBa
rOTOBHMTE JOKYMEHTH Ha CIIy)XHUTeNs BbB PpoHT-0duca.

(3) Mo m3kmoueHue, B ciayyaid Ha CIECIIHOCT, TOTOBHTE W TOANMCAHU TOKYMEHTH Ce
NpenaBat OT U3MBJIHUTENNTE JUPEKTHO BB GppoHT-0dHCa.

Ya. 32. (1) Cnyxurenute oT PppoHT-ouca mpoBepsBaT IMBIHOTATA HA KOMIUIEKTA
U3XOIAIIM JOKYMEHTH 32 CBOTBETCTBHE MO 4. 9, T. 2-6, KaKTO U 32 NPABOTO Ha OBJACTEHOTO
JNIMIIE Ja TIOANKUCBA OT UMETO Ha aJMUHHUCTPALUATA.

(2) Ako npu npoBepkara 1o an. 1 ce OTKpHe HEJOCTATHK, KOMIUICKTAa TOKYMEHTH Ce
BpBIla HA W3IBIHUTENS 32 OTCTPAHSIBAHETO MY.

(3) Cnyxurenute oT ¢GpoHT-0dUCa OCUTYpsSBaT MPUIABHKBAHETO HA H3XOAAIIATA
KOPECIOHIEHIIUs OT OOIMHCKAaTa aJMMHUCTPALUS B J€HA HAa PErMCTPUPAHETO ¥ WM Hai-
KBCHO Ha Cle[BaLlus JI€H.

(4) 3ambKEHHE Ha WM3NBJIHMTENMTE € YBSAOMABAHETO Ha CIyXKHTEIHTE OT (pOHT-
oduca manu JOKYMEHTHT TpsOBa fa Obae M3npareH ¢ o00paTHa pasnucKa.

Ya. 33. (1) Kpaiinara nenoBonHa oO6paboTka Ha JOKYMEHTUTE BKJIIOUBA ONEpAlLlUH IO
NPUKIIOYBAHE Ha IIPENHCKUTE Cliell TIONyYyaBaHETO Ha JaHHM 3a pE3YIATaTUTe OT
M3IBIIHEHHETO Ha 33JaUUTEe, TOCTABEHHU C PE3OJIIOLHATA.

(2) Tpu DmpuUKIOYEHO H3MNBLIHEHHME HA 3ajJadaTa B ONpPENCNCHHSA 3a TOBA CPOK OT
usmennutenure, B PKK B AUC 3apavara ce npuKioyBa.

Y. 34. (1) KoHTponbT M0 M3MBIHEHUETO HA PELICHUATA U 33[JaYUTE CE OCHIIECTBABA
OT BCEKH PBHKOBOJUTEN 110 OTHOLIEHHE Ha MOJYMHEHHTE My M OT CEKpeTaps Ha oOLiMHAaTa 1o
OTHOIIEHHE HA BCHYKH CITY)KUTEIU OT OOLMHCKA aIMUHUCTPAITHSL.

(2) 3a BCAKO 3aKBCHEHHE B CPOKA 3a M3IIBJHEHHUETO HA 3aJaYHTE JTBXHOCTHOTO JIUIIE,
OCBHLIECTBSABAIIIO CPOKOB KOHTPOJI, I10/1aBa CUTHA/ KbM CEKpeTaps Ha O0LIMHATa 33 ChOTBETHO
yIIPaBJIEHCKO Bb3JICHCTBHE.

(3) KoHTpos MOYe /1a ce OCBIIECTBSIBA U OT CTPaHa Ha MOTPeOHTENUTE - QU3NIECKH H
IOPUMYECKH JIHIA, TTOCPECTBOM JENOBOJHA CIpaBKa 3a JABHXKCHUETO Ha Mpemuckara UM B
€JEeKTPOHHATA CHCTEMa, KaKTO W 4pe3 M0JaBaHE Ha aiba M0 OTHOLICHHE KayeCTBOTO Ha
U3BbplICHAaTa aAIMHHHCTPAaTUBHA YCIIyra.

(4) U3HacsHeto Ha JOKYMEHTH OT ofummHara, ce JONyCKa €aMO € H3PHYHOTO
paspelileHHE Ha KMETa Ha OOLIMHATA.

PA3JEJ IIETHU

OCOBEHM CJIYYAH HA OPTAHHU3ALIUS HA JIEJIOBOJHATA JEHHOCT

Ya. 35. (1) Jocren no mHdopMalnms U NPEAOCTaBsSHE Ha KOMHA OT NOKYMEHTH IO
YCIOBMATA HA 3aKOHA 3a JOCTBI 10 oOliecTBeHa HH(opMalus, MO KOHTO oOIMHATa €
3aqbIDKEH CyOEKT, cTaBa Clie]l 3asBjCHHE NO pEJa Ha 3aKoHAa W YTBBPICHH OT KMETa Ha
o6muHaTa BBTpelHy npaBuia 3a NpeaocTaBsHe Ha JOCTHI A0 00ecTBeHa HHpOopMaLus.

(2) 3asBaenusra 3a JIOU ce peructpupar no obmus pea B AUC.

(3)B cnyuauTe Ha OTKasaH WM OrpaHH4eH JOCTBI 10 obllecTBeHa HH(OpMAIHd,
OTKa3bT CE€ apryMEHTHpa C peuieHHe Ha kMeTa Ha OOmunara. PelieHHeTo 3a MbJECH WK
YacTHYeH OTKa3 3a IPEJOCTaBsHE HA JOCTBN 10 oblecTBeHa MHpOpMalUs ce BpbyBa Ha
3asBUTENA CPelly MOAMKC UM ce M3Ipallia Mo nouiara ¢ odpaTHa pasmicka ¥ Ce 3aBEXIaT B
Perucrbpa 3a MOCTBHIMJIMTE 3asBICHHS 33 JOCTBI 0 OOIIECTBEHa MH(bOpMALUs, KOUTO ce
BOJIM M CHXPaHsBa OT JIETOBOAUTENS BB PpoHT-oduca.

(4) KoraTo o6umHcKaTa agAMAHUCTPALHS He pasnoara ¢ HcKaHa MHGOpMauus U HiMa
MAHHU 33 HEMHOTO MECTOHAXOXJACHHE, B 14 (UeTHUPUHAIECET) IHEBCH CPOK ce yBEOMsBa
zasBuTesd. Korato oOmuHCKaTa afMMHECTpaLKs HE pasiojara ¢ BckaHaTta HHpopManus, HO
gMa JAaHHH 3a HEHHOTO MECTOHAaxoXaeHHe, B 14 (4eTHMpUHAZECeT) AHEBEH CPOK OT



[0JIy4aBaHe Ha 3asBJIEHHETO, CBUIOTO Ce Mpemnpalia KbM OpraHa cbxpaHsBail HHPopMaIuiTa,
3a KOETO C€ YBEJOMSBA 3asABUTES.

Yn. 36. BnucBanusta B AJMUHUCTPAaTHBHHS PETHCTBP C€ H3BBPIIBAT OT
YITBJIHOMOILEHH ChC 3allOBE]l HA KMETa Ha O0IUHATA JUTHKHOCTHH JIMIIA.

Ya. 37. (1) HdoroBopute ¢ (QU3NYECKH M IOPUAMYECKH JIMIIA, IO KOMTO CTpaHa €
oOlIMHaTa ce 3aBexXIarT B Perucrepa Ha IOroBOpUTE U Ce€ ChXpaHABAT, 3a€IHO C BCHYKH
MPUHAAJIEKAIIN JOKYMEHTH OT M. eKcrepT ,,O0ImHHCKa COOCTBEHOCT®, KaTo MPEIOCTaBs
KOIIUE Ha:

1. OT nmoroBopHTe 3a OTAaBaHe MOJ HAaeM Ha OOIMHCKHA crpageH GoHx H
cB0OOOHH TePEHH — HA IJI. CYETOBOUTEN U HA M. eKcIl. ,,KonTtpona mo 3T u 3MJIT*;

2. OT poroBopuTe 3a O0TAaBaHe MO HAEM HAa OOLIHHCKHSA Mo3emieH GoHa — Ha
1. cyetoBoAuTen U Ha Jlupektopa Ha aupekius [IECTCYETP;

3. OT poroBopuTe 3a MOKyNKa, mpoaaxkba, 3aMsHa M OTCTbNBAHe MPaBoO Ha
CTPOEX HA HEJABM)KHMH MMOTH — Ha IJI. CUETOBOJUTEN M Ha M. ekcnepr. “O6muHCKa
coOCTBEHOCT”. AKO MMOTa € B peryjanusi - U Ha cT. ci. ,l'eoge3uncr-zemeMep™, a ako e
3eMelIeNICKa 3eM4 - U Ha nupekTopa Ha aupekuus [IECTCYEIP;

4. OT poropopure 3a Bb3/1araHe Ha o0IIeCTBeHH MOPBHYKH — Ha 1. CYSTOBOIUTET,
Ha FOPHUCKOHCYNTA U Ha GUHAHCOBUS KOHTPOJIHOD;

5. JIpyru qoroBopu - Ha IJ1. CUETOBOJUTEI M Ha CITy>KUTENs Kacaell J0roBopa;

(6) I'paknaHckuTEe MOroBOpHM /I0roBOPHTE 32 HU3BLPHIBAHE HA YCJYIH € JIM4Y€H
TpyA/ - ce 3aBexJar OT TIJ. CYETOBOJHMTEN B OTAEACH PErHCTHD W Clle] H3IUIAIAHE ce
ChXpaHsBAT B CYSTOBOACTBOTO KbM IIIATEKHHUTE JOKYMEHTH.

Ya. 38. Jlocuerata mo 3akoHa 3a oOOIIECTBEHHTE MMOPBYKU CE€ ChXpaHABAT IpH
IOPHCKOHCYJITA Ha ODIIHATA.

Ya. 39. 3a BCHYKH HEIBHKUMH MMOTH OT OOINMHCKHS MO3EMIIEH W crpaleH (GoHx ce
chb3zaBa akT 3a obmuHcka cooctBeHOCT (AOC). 3a Bceku AOC ce cheraBs gocue. [1o enun
€K3EeMILISIP OT aKTOBETE CE ChXPaHsBa U B aKTOBATa KHUTA.

Y. 40. HakasateanuTe [OCTAHOBJIEHMS, W3JajcHU BB3 OCHOBA Ha AKTOBE 3a
aJIMHHHCTPATUBHU HApYILIEHMS, C€ BIUCBAT B PerucTbp 3a Haka3aTenHH MOCTAHOBIEHHUS OT
YI'BJTHOMOIIEHO THIIE. 3a BCSIKO HaKa3aTeJIHO MMOCTAHOBJIEHHE C€ U3rOTBS JJOCHE.

Y. 41. (1) Horapuannure ynoctoBepsiBaHus 1o 4wi. 83 oT 3akoHa 3a HOTApUYCUTE U
HOTapHaJlHaTa JAEHHOCT C€ BIUCBAT M ChXpaHSBAaT B Peructobp 3a HOTapU&IHHUTE 3aBEPKH OT
YITBITHOMOILIEH CIIy)KHTEJ B OOIIMHCKATa aAMUHUCTPALIMS.

(2) B kmMercTBaTa W KMETCKHUTE HAMECTHUUYECTBA Ha oOIIMHATA, HOTApUaIHUTE
ynocTtoBepsiBaHus 110 4il. 83 oT 3aKkoHa 3a HOTAPUYCUTE U HOTapHAIHATA AEMHOCT CE€ BIMCBAT
U CBhXpaHABaT B PerucTep 3a HOTapuaJHUTE 3aBEPKM B CHOTBETHOTO KMETCTBO/KM.
HaMECTHHUYECTBO.

Y. 42. [Ipu3oBkuTe U choOIIEHUsATA OT ChAcOHUTE opranu ce 3aBexaar B AUC no
oO1ius pen.

Y. 43. (1)MaTtepuajute 3a 3acefaHuaTa Ha OOIMHCKHM CHBET C€ MOATOTBAT OT
KMeTa Ha oOLIMHATa, 3aM.-KMETOBETE Ha OOIMHATA, CeKpeTaps Ha oOIIHHATA, KMETOBETE Ha
KMETCTBA M KMETCKHTE HAMECTHULIM, EKCIIEPTH U CMICHUATMCTH, U C€ TIPEACTABAT HA KMETA HA
obmmunara 20 1M npeau 3aceaaHuero 3a noanuc. Cren monydasaHeTo Ha u3X. Ne ot AUC,
CILyXHTENST OT ppoHT-0duca ru BHAcA B Ae10BOACTBOTO Ha OOLUIMHCKH CHBET Hai-Mayko 15
KaJeHJApHU JHU OpPEeH 3aceJaHUETO, KBJIETO MOJNYyYaBaT CBOS BXOJAII HOMED B CICIIHANEH
pETUCTpallMOHEH THEBHUK. [Ipu excTpeMHH cydyan TO3U CpOK HE ce cra3Ba.

(2) Ilpenu BHacsHETO HA MPOEKT HAa HOPMATMBEH aKkT /Hapenda, mporpama, IJaH,
cTpaTerus M Ap./ 3a u3naBaHe wid npueMaHe ot OOIMMHCKHS CHBET, CHCTABHUTEIAT HA
NMPOoeKTa ro My0JIMKYBa Ha MHTEPHET CTpPaHHilaTa Ha oOuIMHA ["bpMEH 3a€HO ¢ MOTHBHTE,
CHOTBETHO JOKJIA/[a KATO HA 3aHHTEPECOBAHHTE JIMLA Ceé MPEeI0CTaBsl CPOK, B KO#TO
MOraT [a HanpaBsiT NpPeNJOKeHHS U CTAHOBHIIA Mo mpoeKkTa. /CPoKbT Ce MOCoYBa B
00sBIEHUETO 32 MyOJIMKYyBaHe ¢ KpaifHa nara/.



(3) CpoxbT 32 mpenio’keHHMsi M CTAHOBHINA MO [POEKTHTE, NMYyOIMKYBaHH 3a
OOILIECTBEHH KOHCYNTAlMKU € He Mo-KpaTbK oT 30 auu. Ilpw u3KII0YHTENHH cay4YaH u
H3PHYHO NMOCOYBAHE HA MPUYHHHTE B MOTHBHTE, CHOTBETHO B J0KJIa1a, ChCTABHTEJSIT
Ha NPOEKTa MoJKe [1a Onpeaeu Apyr CPOK, HO He MO-KpaThk oT 14 AHHU.

(4) Cnen npuknioyBaHe Ha O0IECTBEHATAa KOHCYJITAIUS ¥ IPEIH BHACIHETO HA IIPOEKTa
B OOIIMHCKUS CBBET 3a NpHEMaHE HAa HOPMATUBHUS aKT, ChCTABHUTEJAT HA NpOoeKTa
ny0JMKyBa HA HWHTEPHET CTPAHHMIATA HAa OOMMHATA CHPaBKa 32 MNOCTHIHJHTE
MpenIoKeHHUsI 3ae1HO ¢ 000CHOBKA 32 HeNpHeTHTE Npeai0’KeHu .

(5) IIpoeKkTHT HA HOPMATHBHHUS AKT 3a€HO ¢ MOTHBHTE, ChOTBETHO AOKJIAla KbM
Hero, ce BHacsl 3a 00ChiK1aHe U IpHeMaHe 0T 00IMHHCKHSA ChBET.

(6) MoruBHTE, CBHOTBETHO MAOKJIAABT, 33JBb/DKUTEIHO Cle€lBa Ja ChABPXKAT
NMPHYHHMUTE, KOUTO HAJIAraT [IPUEMAHETO; LeJMTe, KOUTO Ce NOCTaBAT; GHHAHCOBHTE H AP.
cpeacTBa, HEOOXOMMMH 3a NPHJIAraHETO Ha HOBaTa ypenba; OYaKBAHHTE Pe3yJITATH OT
MPUIATAHETO, BKJIIOYNTETHO (PMHAHCOBHTE, aKO UMA TaKUBA.

(7) llpoekT HA HOpMATHBEH AKT, KbM KOHTO He ca NPHJI0KEHH MOTHBH, CbOTBETHO
JAOKAAd, CHIIIACHO TIOCOYEHUTE U3KUCKBaHHS, He ¢ 00ChkKIAa OT 00LIHHCKHSA ChBET.

(8) B 7-a1HeBeH cpok OT MpOBEXAAHE Ha 3acelaHHETO, TEXHUYECKMAT CEKpeTap Ha
OOIIMHCKHUS CHBET U3Ipalila MPOTOKO OT MPOBEJCHOTO 3aceaHie Ha KMETa Ha o0lIMHATa, Ha
obnacTHusA ynpaButen W Ha PalionHa mpokyparypa. Ha kMera Ha ofmMHaTa, 3aeaHO C
IPOTOKOJIA, M3MIpalla ¥ U3BJICYEHHE OT NPUETHTE peIleHHs. AKTOBETE Ha OOIIMHCKUS CHBET
(npueTHTe peuleHUs) ce MyOIMKYBAaT M Ha HMHTEPHET CTpaHMIATa Ha OOIIMHATa IO pen
onpeneneH B [IpaBunnuka o un. 21, an.3 or SMCMA.

(9) KMerpr Ha oOmmHaTra pe3osiMpa MpHAPYKABAIIOTO ITHCMO € pEIICHUATa 10
cekpeTaps Ha OOLIMHATA, KOMTO pe3oiMpa BCSAKO pPEIIEHHE KBbM CIYXKHTEN/H OT
aJIMHHHCTPALUATAa OTTOBOPEH/H 32 U3MibIHEeHHETO My. Cilel H3NbJIHEHHETO UM, B CPOK 10 3
JAHH, CJTYKHTEJINTE JOKIAIBAT HA ceKpeTapsi Ha o0IHHATA.

Ya. 44. (1) Peructpanusra, OBUKEHHUETO M CBXPAaHEHHETO Ha JNOKYMCHTHTE Ha
O6umHckn cbBer ['bpmed (O6C) ce wm3BbpmBa OoT TexHHueckus cekperap Ha OO6C.
PerucTpauusara Ha BXOIAINA U U3XOJAINA KOPECNMOHACHIHUS CE€ H3BHPIIBA B JAHCBHULM HA
XapTHEH HOCHTEI.

(2) KoHTpobT N0 M3IBIIHEHHETO ce ochluecTBsiBa oT Ilpencenarens na O6C.

PA3JIEJI HIECTH

PABOTA C )KAJIBU, CUTHAJIN U IPEJUVIOKEHUSA HA TPAYKIAHUTE

Ya. 45. (1) XKanbute, npeanoxeHnsTa ¥ CHrHAIMTE MOrar jaa ObAaT NMCMEHH HIIH
YCTHH, Ja ObJaT HOAAACHH! JTUYHO MM Ype3 YI'bIHOMOIIEH TPeCTaBUTEN, N0 TenedoH, dpakc
WM €IEKTPOHHA IOMIa.

2) Bcuuku nucMeHu kanOu, MNpeUioKeHUs W CUTHAIM OT TpaxIaHH, Ce
pErucTpUpaT B JEIOBOACTBOTO Ha OOIIMHATA IO CIEIHUS PEL:

1. JloxyMeHTHTE, U3NpaTeHH A0 OOIIMHATA OT Abp)KaBHHU OPTraHU, OT IOPHAMYECKH
iy $pusnyecku nuuna ce 3apexaar B AMC no obmms pen.

2. Ilpu nonaBaHe Ha JOKYMEHTUTE CE€ U3BBPIIBA [POBEPKA HA BCUYKHU PEKBU3UTH H
NPUIOKEHHUS KBM TSX, 3aBEXIAT CE U MPU HEOOXOMMOCT ce oOpa3yBa ciyxkebOHa Ipenucka.

(3) 3a HampaBeHUTE YCTHH XaIOH, MPEAIOKEHHS. U CHTHAJIM CE€ CBCTaBs NMPOTOKOI OT
CITyKUTeJs, Mpell KOUTO ca HApaBEH!U M CHIIHS CE€ PETUCTpUpa Mo 001U pea.

(4) Ilpu nmonaBaHe Ha MHUCMeEHa kanba, MpesIoKEeHHe U CUIHall OT Ipyla Ipa)<JaHu,
CyXHUTENAT BbB PpoHT-0dHca e MIBXKEH Ja NOUCKA UME U aJpec 3a KOPECIIOHACHIHUA. AKO
BHOCUTEJIAT OTKaXe Ja JaJe€ HaHHU 3a KOPECMOHJCHLHS WJIH JOKYMEHTBHT € AOUWBJI MO
noiata 6€3 TakbB PEKBU3UT, ce peructpupa B AUIC, HO ce cunTa 3a aHOHHMEH.



(5) Kanbu, npemioxxeHust ¥ CUTHANK, NOJIaIEHH 10 OOLIMHCKA aJMUHHCTpalus, 6e3 na
ca OT HeilHaTa KOMIIETEHTHOCT, Ce€ IpernpaluaT B 7 (CeaeM) THEBEH CPOK OT MOCTBIIBAHETO UM
JIO KOMIIETEHTHHS OpraH, OCBE€H aK0 HMa [IJaHHHW, Y€ BBIPOCHT € OTHECEH M 10 Hero. 3a
NpENpaIiaHeTo Ha IPEJIOKEHUS UIIH CUTHAIM CE YBE/IOMSBAT MOAATENNUTE UM.

(6) PemrenueTo mo xandara, NpeIoXeHHETO WK CHIHala ce B3eMa B mucMeHa ¢opma
OT KMeTa Ha obmuHara no pena Ha ATIK.

Yn. 46. He ce oOpa3yBa I1pOHM3BOJCTBO MO AHOHUMHH KaJIOHM, NPEUIOKEHHUS HIH
CUTHAJIM, KAKTO Y MO TaKUBa, OTHACSALIY C€ JO HAPYILICHHs, U3BBPILEHHU IIPEIU NOBEYE OT JBE
TOIOVHH.

Y. 47. [Ipobnemure, noctaBeHH B xkaba, MpeasioKEHUE HIIM CUTHAJL, HE MOTraT Jia Cce
pelaBar OT OPraHUTE WK ATBKHOCTHUTE JIULA, CPEIly YHUTO NEHCTBUSA ca HOAAACHH, OCBEH
aKo Te MpHeMarT, Ye ca OCHOBATENHH U T yBaXar.

Y. 48. (1) KMersbT pe3onupa xanbara 10 OTTOBOPEH CIIY)KUTET W/WIH U3JaBa 3aloBE
3a OmpeleNisHE HAa KOMHCHS, KOATO IIE pasrjexaa MnojaajeHara kanba, NpelIoXeHHE HIIH
CHTHaJ OT Ipa)(laHd, aKo IMpEeJBAPUTENHO € YCTAHOBEHO, Y€ ChIbPXKAHMETO HA NANCHHS
CHUTHAJI € B KOMIIETCHIIUATA Ha OOIMHCKAaTa aiMUHHUCTPALKs.

(2) 3a pesynaratuTe OT HamnpaBeHAaTa MPOBEPKAa, KOMHUCHATA CBCTaBS IMPOTOKOIN.
CnOpanuTe J0OKa3aTeICTBEHW Marepualyd, ako HMMa TakKuBa, ChLIO C€ Mpujarar KbM
MIPOTOKOJIA.

(3) KomucusitTa U3roTBs AOKNAA IO M3BbpIICHATa NPOBEPKA M 3a€AHO C MPOTOKOJA U
cuOpaHHUTE JOKA3aTEICTBEHN MaTepHallil To NpeaBa Ha KMeTa Ha oOLuMHara.

(4) Bp3 ocHOBa Ha JOK/Iaja, U3rOTBEH OT KOMMCHATA, KMETHT Ha OOLIMHATA B3UMa
MOTHBHPAHO PEIIEHHE, 32 KOETO CE yBEOMSBAT MUCMEHO 3aHHTEPECOBAHHUTE JIULIA.

Y. 49. Peurennero no nojajieHa >kanda, npeajiokeHUE HWIN CUTHAT CC U3NBJIHABA B
€JIHOMECEYEH CPOK OT IMOCTAHOBSIBAHETO MY, ¢ M3KJIIOYEHHE Ha CIIy4aHTe, KOrato ce Hajara
110 0COOEHO BaXXHHU IPHYHHU TO3U CPOK Ja ObJlie YABIAKEH. Y IbIDKABAHETO Ha CPOKa MOXE Ja
CTaHe caMO OT OpraHa, MOCTAHOBMJI PELICHUETO, HO He MOXe Ja ObJe moBeue oT 2 (1Ba)
Mecena.

Ya. 50. [Tpou3BOACTBOTO MO XKajlOH, MPEATOXKEHHMS W CHUTHAM Ha TPOKIAHUTE C€
[IpEKpaTsABa C U3IIBIHEHUE HA PELIEHUETO.

PA3JAEJ CEIMH

PABOTA C )KAJIBU TTIPOTUB AIMUHNCTPATUBHUN AKTOBE

Y. 51. XKanbute v mpoTecTUTE Cpelly U3JaAcH aAMUHUCTPATHBEH aKT CE€ PErUCTpUpAT
B AUC no o6mus pen. Ako xxanbdara € U3npareHa 1o noiara, ce 3ana3spa nomeHCKHUs IUIHK, B
KOHUTO € MPUCTUTHAJIA.
Y. 52. (1) CiyxuTesT, KbM KOTOTO € HacO4YeHa )xandara, IpoBepsBa Jalu ¢a H3TCKIH
CpOKoOBeTe 3a 00XanBaHe OT BCHUKHU a[JpECAaTH Ha aKTa.
(2) B 3-mHeBeH CpPOK OT H3THYAaHETO HA CpOKa MO al. 1, Mpenuckara ce u3mpaiia B
AIMHHUCTPATHUBHHS Ch].
(3) IIpenuckara no ain. 2 cpabpxa:
- OpUrHHAI Ha Xanbara ¢ BXOAALI HOMED, aJieH OT 001iHa I 'bpMeH. ;
- IPEMUCUTE, IPHIIOKEHU KBM XKaibara;
- IUTMKA, B KOWTO € U3NpaTeHa, ako € J01Ia 10 Mo11aTa;
-3aBEpEHO KOMHE OT IplaTa TMpenucka MO HM3JaBaHE HA OCHOPBAHUS aKT,
BKJIIOUYHUTEIIHO U J10KA3aTECJICTBA KOTra € YBECAOMCH aJpecaTa 3a U3JaBaHETO MY,
- OIIMC HA CHIOBPXKAILIUTE Ce B TIPENnucKara KOMHs, KOUTO Ce MOApPeXaaT ChboOpa3sHO
omuca;
- CIMCHK Ha CTPAaHHUTE B MPOM3BOJICTBOTO MO M3/1aBaHEe Ha aAMUHUCTPATHBHHUS aKT C
aJipecuTe UM.



Ya. 53. KmerbT Ha o0nmHa ['bpMeH HsMa MpaBOMOIIMS Jla IPCLEHIBAa peIOBHOCTTA U
JIONyCTHMOCTTa Ha MoJajeHara jxanda. Bunaru, xoraro mocTelu Takama, € JUIBXEH Ja i
U3IPATH B ChJIA KATO YBEJIOMH >kajb0MoaaTens 3a ToBa CH JCUCTBHE.

Yn. 54. Tlpu Bede oOpa3yBaHH aJMHHHCTPATHBHM [I€jla, yKa3aHHSTa Ha Cblaa Ce€
U3IBIHABAT B ISUIOCT M B [TIOCOYEHHS CPOK.

PA3JIEJI OCMH

APXUBUPAHE U CbXPAHSAABAHE HA TOKYMEHTAJIHUA ®OHL HA
OBLIMHA I'bPMEH

Yna. 55. Jlokymentanuusar ¢oHa Ha oOmMHA ['bpMEH € CBBKYNHOCT OT BCHYKH
JOKYMEHTH, Ch3/aJICHHA B Pe3yJITaT OT HeHHaTa NeHHOCT MM TMOCTBIM/IM OTBBH BHB BpB3kKa C
Ta3H JEHHOCT.

Y1 56. (1) Beuuky TOKyMEHTH, Bb3HMKBALIM B PE3YJTaT OT ACHHOCTTA U QYHKIMHUTE
Ha CTPYKTYPHHTE 3BEHA HA OGIIMHCKA AIMHHUCTPALHMA, Ce TPYNHMpaT B Jeia, pOpMUPaHH 1O
XPOHOJIOTUYEH W MPEAMETEH NPH3HAK.

(2) Henoto mpeacTtaBisBa CBBKYNHOCT OT JIOKYMEHTH MJIH OTAENICH NOKYMEHT, C
e/IHAKBbB CPOK Ha ChbXpaHEHHE, HAXO/IAIIM CE B OT/E/HA MaNKa i OTHACALIM CC KbM ONPCICICH
BBIIPOC MJIM [PyNa OT BBIOPOCH CBBP3aHU ¢ MpsKara AEHHOCT Ha CHOTBETHOTO CTPYKTYPHO
3BEHO.

Ya. 57. (1) Bes dhpoHT-0duca ce M3BLPIIBA TEKYIIOTO ChXPaHABAHE Ha LSIOCTHATA
KOPECTIOHIEHIHS Ha OOIIMHCKATa aIMUHUCTpALHS 33 ChOTBETHATA KaJICHapHa FOIMHA.

(2) Bcuuku ocTaHaNM JIOKYMEHTH, Bb3HUKBAIIH B PE3YJITAaT OT JICHHOCTTA U BBB BpPB3Ka
¢ OCBIICCTBABAHETO HAa (PYHKIHMTE Ha OOINMHCKAaTa ajAMHHUCTpalHs, CC CbXpaHABaT IO
MpUKIIOYBAaHE HAa TeKyuiara paboTa (a MO HM3KIIOYEHME M MpPH JHMICAa Ha MOAXOMAMIHA
IOMEIEHHMS - U TIOCTOSIHHO) OT CIy)KHTEIMTE, OTTOBapsLH 32 00pabOTBaHETO HM.

(2) B nupekuuute ¥ oTAenuTe Ha oOLMHATA CE€ ChXpaHABAT ¥ BOACHUTC OT TAX B
eNEKTPOHEH W/WIM XapTHEH BHJ PETUCTPH, CHIJIACHO MW3MCKBAHWATa HA HOPMATHBHUTE
aKTOBE, Kacaellld ACHHOCTTA HM.

Y. 58. (1) 3a opranusupae, CbXpaHaBaHE U W3MOJI3BAaHE HA JOKYMEHTHUTEC, C KOHUTO €
TMPUKIFOYKMIIA TEKYIaTa paboTa Ha OOMHATA C€ OIBPHKA APXHB 110 JEeHHOCTH.

(2) 3a apxuBa Ha OOIIMHATA CE OCHIYpsBAT MOAXOMALIM MOMELICHUS C YCIOBHA 34
IpUEMaHE, ChXpaHsIBaHE U U3MOI3BaHe Ha JOKYMEHTHTE.

(3) CpoksT 3a 3ama3BaHe Ha JOKyMEHTHTE, PeAbT U HAYMHBT HA 3alla3BaHe U NPC/laBaHe
B apXMBa Ha o6muHa ['bpPMEH ca pernamMeHTHpaHyi BbB BhIpeniHy npasuia 3a JEHHOCTTA Ha
yupexIeHCKUs apxuB, B cuia ot 08.04.2016 r.

PA3JEJI JEBETH
N3IIOJI3BAHE U CbXPAHEHHUE HA IIEYATUTE

Y. 59. (1) leyarute Ha obmnHa ["'bpMEH Ce BOAAT HA OTYET B CHECLHUAICH PErHCTHP,
KOITO Ce MOJUIbPXKa M ChXpaHABa OT CEKpeTaps Ha o0iuHaTa.

(2) 3a HATMUKMETO, CHXPAHEHUETO U U3IMIOJI3BAHETO HA MEYATHTE OTrOBaps NEPCOHATHO
JUTBKHOCTHOTO JIHMIIE, KOETO T € MOJIy4HJIO CPeIy MOIIKUC.

Y. 60. (1) JIAbXHOCTHUTE THILA, YITBIHOMOLICHH /1a ChXPaHSBAT U NOJI3BAT NEYaTHTE
Ha OOIIMHATa, KAKTO M peja 3a TAXHOTO IIOJI3BaHE Ce ONMPEJCNAT ChC 3alOBE]l HA KMETa Ha
oOmuHaTa.



(2)[TopmeyaTrBar ce MOKYMEHTHTE, MOANUCAHU OT KMET Ha OOINMUHATA, 3aMECTHHK-
KMETOBE K CEKpETap Ha OOLIMHATa, KAaTo UIBLKHOCTHUTE JIMLA TpsiOBa [1a ca MPOBEPUIH
aBTEHTHYHOCTTA Ha NoAnuca. 3abpaHsaBa ce IOANeYaTBAHEeTO Ha TOKYMEHT 0e3 MOAMHC.

(3) ITeyarbT Ha oO1MHATA CE [TOCTABS U BHPXY HOKYMEHTH, MOANUCAHH OT:

- ciyxurenute oT I PAO - 3a ynoctoBepeHUs 10 rpax/JjaHcKaTa perucTparus;
- cinyxkutenute o1 ,,CobcTBeHH MpuXoau" - 3a JOKYMEHTH, cBbp3anu cs¢ SM/IT;
- CIy>KHUTENNTE OT ,, | exHudecka cinyxba“"- 3a nokymentu no 3VT.

(4) Ha noaneyarBane mojjiexar BCUUKH €K3eMIUIIpPH, OQOpPMEHH Ha XapTHEH HOCHTEI,
BKJIFOYUTENHO OCTABAIIUTE HA CbXPaHEHUE B CTPYKTYPHHUTE 3BEHA.

Y. 61. 3abpaHeHo € U3HACSHETO Ha MeYaTHTE W3BBH CTPYKTYPHUTE 3BEHA, B KOUTO T€
Ce U3MOJI3BAT M ChbXPAHSBAT, KAKTO M MPEJOCTaBIHETO UM 3a ITOJI3BaHe Ha JPYyTH JUIa.

Yn. 62. Uzneznute ot ynorpeba medaTd ce YHHUIIOXKABAT MO HOPMATHBHUA pel OT
KOMMCHS ONpeIeIIeHa CbC 3all0Be]l Ha KMeTa Ha obmuHa ['bpMeH.

Ya. 63. Ilpu BB3HHMKH@Ia HEOOXOAUMOCT OT Hu3paboTBaHe Ha HOBU II€YaTH, Cce
yBeJIOMsIBa ceKpeTaps Ha oOurMHara.

PA3JAEJ JECETH

AJIMHUHUCTPATHUBHO-HAKA3ATEJIHA OTTOBOPHOCT

Ya. 64. J15KHOCTHUTE JHLA OT BCHYKH YNPABICHCKH HHUBA W M3NBIHHTEIHTE, HA
KOMTO C€ Bb3jlara M3MBJIHCHHETO HA PELIeHHS W 3aJayd, HOCAT JIMYHa OTTOBOPHOCT IIpe]
HpeKUsi CH pPbKOBOJUTEI.

Ya. 65. HeusnbiHeHHeTO HA pasmopenduTe Ha HACTOALIUTE IpaBWiIa C€ CYMTA 3a
JMCIMIUIMHAPHO HApPYIIEHHE M € OCHOBAHHUE 3a ThPCEHE HAa AMCLHILIMHAPHA OTTOBOPHOCT.

Y. 66. KmeThT Ha 06UIMHATA MOXKeE J1a HANIAra JUCUNIUIMHAPHY HAaKa3aHHs, ChoOpasHoO
pasnopenbute Ha Kozmekca Ha Tpysaa u 3aKoHa 3a IbpKaBHHS CIYXHTEN Ha CIYXHUTCTH OT
oOIIMHCKAaTa aMUHUCTpPAIMs, KOUTO HEe W3NBIHAT BB3JIOKECHA 3a]a4a HJIM PEUICHHE, KOSTO
[pOM3THYa OT M3UCKBAaHMATA HAa Te3H BBTPEIIHHM IIpaBHjia M € BbB BPB3Ka C MPEKUTE UM
CIyKeOHU 3abIKEHUS.

IMPEXOJHU U 3AK/IIOYUTEJIHU PA3ITIOPEBH

§1. Paznmopendute 3anerHaju B Te3d MpaBHia ca 3aJbJDKUTENHU 3a BCHYKH CIYXHTEIH OT
OOIIMHCKATa aJIMUHUCTPALMS.

§2. BobTpemiHuTe mpaBWiia 3a AOKYMEHTOOOOpOTa M [eNOBOAHATa JEHHOCT B OOIIMHCKA
aIMUHHCTpaurs ['bpMeH ca YTBBP/JCHH OT KMeTa Ha oOmmuHa ['bpMeH Ha ocHOBaHHe Wi 44,
an. 1, . 1 or BSMCMA u un. 2, an. 1 ot Hapeznbara 3a BeTpeliHus 060pOT Ha €JICKTPOHHU
JOKYM I}T H 1 )rmenm Ha XapTHEH HOCHTEN B aJMHMHUCTpauusTa, cbc 3amosen Ne
}/.’ § %j ! én (0. £OA &L+ v w Bnusar B cuna OT JaTaTa Ha 3aMOBEATA.

§3. Bprpemnute npaBusa otMeHsT Hapenbara 3a nokymentoobopora u MHcTpykuusra 3a
JOKYMEHTAlMOHHATa U JeJIOBOJHA ACHHOCT B OOIIMHCKA aAMUHUCTpauus ['bpMeH.

§4. KoHTponbT [0 MpuiaraHeTo M cla3BaHe Ha pasnopendOuTe Ha BuTpemHuTe nmpaBuia ce
OCBIIECTBSIBA OT ceKpeTapst Ha oO1uHa ['bpMeH BBB Bpb3ka ¢ uil. 43, an. 3, T. 2 ot SMCMA.
§ 5. 3a HeypeneHuUTe B HacCTOSALIMTEe BhTpelHy npasuia BHIPOCH, ce MpHiaraT pasnopeadure
Ha 3aKoHa 3a HALMOHAIHHS apxMBeH (OHA W TOIN3aKOHOBHTE HOPMaTHBHU aKTOBE,
ypexxgamu TasM JedHocT, Ykaza 3a meuarute, AIIK, 3akoHa 3a amMUHHUCTpalusTa,
BrTpemnuTe npaBuia 3a opraHuzalius Ha aaMHUHUCTPAaTHBHOTO 0OCIy)XBaHe B OOIIHMHA
I'spMeH u YcTpoiicTBEHHS IPaBUJIHUK Ha OOIIMHCKATA aAMUHUCTPALIUS.



§6. IlpaBunata ce akTyaqusupaT NOpd BCAKO M3MEHEHHE Ha HOpPMAaTHBHAaTa ypenoa,
peryJupallia OpraHu3alusaTa Ha aAMUHUCTpAaTUBHATA JICHHOCT.

HsrorBI:

CWIBEHA PYCEBA
Cexpemap na obujuna I'vpm




